
STEPS FOR EXPORTING A LIST FROM KAMAR FOR STEMONLINE 

1. Go to the Dashboard (home screen) 

2. Select the Repor9ng tab and select Student lists

3. Select Student List – Custom fields and in the Student search filter type in your class cypher and select all. 



4. Type In email and a list will show up. Select Student email – School click on it. This will add it to the default 
list.

5. Type in NSN and click on the Na9onal Student Number (NSN). Then click Apply 

6. Two columns will be created with the school email and NSN. Proceed to Ac9ons and select export.



7. An op9on will come up as to what you want to include. Please select the default informa9on to be printed
too,

8. What should show up are the headings below:

9. Please keep the highlighted and delete the rest. Final exported list should be the following:

10. You can copy and paste this data straight into our registration sheet. 
         Remember to fill in the top rows of the sheet and hit save before you send it back to us!




