STEPS FOR EXPORTING A LIST FROM KAMAR FOR STEMONLINE

1. Go to the Dashboard (home screen)
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2. Select the Reporting tab and select Student lists
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3. Select Student List — Custom fields and in the Student search filter type in your class cypher and select all.
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Student List - General This option allows you to choose student data that you want to monitor.

Student List - Option Subjects You can also print Labels based on the data you have chosen.
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4. Type In email and a list will show up. Select Student email — School click on it. This will add it to the default
list.
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Current Fields All Email Addresses HOW TO:

Select a field on the left to add it to this list to start.
Once you are ready to view the list, click Apply to
continue.

Last Selected Fields Parent email - Residence A

Saved Fields Parent email - Residence B

Last Export - Converted Residence A One - eMail Tip:
* You can specify a heading to make a blank column.

Templates Residance A Two - aMall + You can click on the icon next to the field to read its

Comments Only Residence B One - eMail description.
) ) « You can specify up to 50 fields to export;
Residence B Two - eMail up to 10 fields will be displayed at a time on screen and in
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Student email - School
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5. Type in NSN and click on the National Student Number (NSN). Then click -
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6. Two columns will be created with the school email and NSN. Proceed to Actions and select export.

File Edit Shortcuts Insert Goto Window Help
£ et - & Wi i
Admin Students Teachers Attendance Markbook Reporting
Dashboard « Reporting « Student Lists
General Subjects Custom Fields Photos & Barcodes

#A Student Search Filter Current Export
Field List Save Changes
Export Location | Leave blank to be prompted at time of Export. - Specify Date 1Jan2024 B
Showing 2 v /2Columns Weeks 0 to 40
1 of 2
Print ul ul
PDF
Save PDF Please select an option udent email - School National Student Number (NSN)
Spreadsheet
lege.school.nz OXSENRIOE
Export
lege.school.nz (OXBECRXIEE
college.school.nz HMMXSAR7




7. An option will come up as to what you want to include. Please select the default information to be printed
too,

8. What should show up are the headings below:

Student ID Last Name First Name Gender Level Tutor Timetable Cl Student ema National Student Number (NSN)
20088 | XNORDEEEX | EXXXXXX F 13| 1 XX Mﬂiﬁx@wﬁﬂmnﬂa
20007 | KKRSKXX [ 200X F 13| 1XNEX YIRS m!ODEEDEENK 6
20000 | PE(AMINDEK:  DEYHXXXXX F 13| 1XNIEH0 ABBIGaGNVS XX X6
20006 | OO | BagRINE6 M 13| 1X¥KAO fouonioab @ 00R0DENNE0
20000 | XXX | MIOXOXX  F 13| 1X006N mmnﬁumo
20000 | NEOOENXX | GDEDEXXX M 13| 1XXMN NENXOOH®R m'mﬂr
20000 | BXKEXNXX | 300X M 13| 1XKMK nxumm;%wmxs
20006 | FANXXXXXX [ TXXHXXXXX F 13| 1XMNO wnmxxxmﬁmxm
0260 | HIOMNA M KEXKMNKEXX F 13| 1 XP0X% stosexxden FOXBMX RS
20008 | TORXUIIXDE:c| RENIGHXXX F 13| 1XNNK mm)gmh;%xxxm

9. Please keep the highlighted and delete the rest. Final exported list should be the following:

Last Name First Name Student email - School National Student Number (NSN)
ABOOEENEX | DBROXKKXX | 3006068XDaG0EANaR:00e00aeR 4
AMOBOEXX | 2AHEXXXX | ABEODDOEDANKSOsEa 000NN 6
FEXBBONNDNGY DEFAKXXXX | SEXOOBONXXEIONDEKNE CONXKXNK7
RADOOG0E | ROGEE0h | HEB0ORENEHIEONNEE: 000006050
NOODEIDOXX | DAEXROXXX | DB 0EGRER0e (M066a30860
NEXBOOX | RNXoOEKXX | ABONeaOeannsiies axsaaan0s
DRBKXXXX | MEMXXXXX | panOOi@aanonOnoecs a0 3
B0NXXXXX | TRREKXXXX | Ja0@RG0aEHEe0saaE ONODDERX 1
SOEONNEGIM KERRINEKX | HDEEKBONDOCINE CORNDDOME
TORN0NEC RERRHEXX | SEXOHEEXAENNI0E DX XEXXXXS

10. You can copy and paste this data straight into our registration sheet.
Remember to fill in the top rows of the sheet and hit save before you send it back to us!





